Ref Number: 5721
Please ensure that you include the reference number on the front of your application form. Your application will not be considered unless it is printed clearly.
Position Applied for: 
Head of School Construction and Engineering
Salary: Highly competitive
Benefits include:

• Generous annual leave entitlement     

• Staff Development Opportunities

• Free use of College gym
• Contribution to professional membership




• Ride to work scheme

Closing Date:

Friday 05th March 2021 

Interview Date:
Friday 12th March 2021
Equality of Opportunity

The college has a strong commitment to working towards the implementation of equality of opportunity in both service delivery and employment. The College's mission and strategic objectives directly support this aim. All employees are required to actively support the development, dissemination and implementation of this aim and related policies and programmes.

Safeguarding of Children and Vulnerable Adults

The College is committed to safeguarding and promotes the welfare of all learners and expects its

staff to share this commitment. All posts in the College are subject to an Enhanced CRB check and

barred person’s list check.
This post meets the definition of Regulated Activity as prescribed by the Independent Safeguarding Authority. 

Head of School 

Grade:

Main grade Head of School - HoS 01 to HoS 03
Directorate:

MSTEM

 


Reports to: 

Director of Curriculum 
Responsible for: 
Staff and other resources as allocated within a learning area and/or other service, as determined from time to time by the College.

Job Purpose

The post holder will also hold line management responsibility for a number of curriculum areas and will be responsible for the performance of those curriculum areas as measured against college objectives and targets.  The role requires outstanding leadership and management skills to ensure that all learners achieve their maximum potential and that management teams and staff are effectively supported, directed and performance managed.

The post holder will lead, manage and develop the strategic direction of the designated Curriculum Schools, maximise student participation and success rates and ensure all students within the designated Curriculum Schools receive a consistently outstanding experience.  They will play a proactive role in the delivery of Newham College’s strategic initiatives, aims and ambitions. 

The role requires a high standard of leadership and management skills to ensure that all staff within the designated Curriculum School are effectively supported, directed and performance managed.  The Head of School is expected to take the lead in developing and delivering outstanding teaching and learning and will act as a role model to all other staff within the designated Curriculum Area and across the College. 

The Head of School will manage their curriculum portfolio with the support of other managers within their area of responsibility and other across teams wherever it is delivered and meeting a need; be that on one of our campuses, out-centres or employer premises.

The role will include a teaching commitment which will be a maximum of 108 
Aims of the Post

1. To ensure that the designated Curriculum Area is managed effectively to deliver agreed targets and objectives.
2. To undertake a teaching commitment as defined by the College to meet the needs of the Curriculum Schools.
3. To ensure the rigorous implementation of designated quality assurance procedures and have management oversight of the self-assessment process and quality improvement plans according to College requirements and deadlines.
4. To line manage the Curriculum Team Leaders and ensure that they are effectively and efficiently deployed to support the achievement of high learner success rates and the Curriculum Area objectives.
5. To manage the performance of staff within the department according to College processes and procedures (induction, probation, performance, appraisal) and address underperformance where necessary.
6. To oversee the Study Programme to ensure that it is fit for purpose and complies with the New Common Inspection Framework.
7. To ensure initial and diagnostic assessments are carried out and the information is used to plan effective support in terms of English, Maths and main programmes.
8. To ensure that the Curriculum Department is responsive to the views of its students and learner voice.
9. To increase levels of learner satisfaction of provision within the designated area of learning
10. To drive a ‘business approach’ across the campus that identifies opportunities for new curriculum innovation and growth.
11. To exploit opportunities to earn income from a variety of sources, including provision on a commercial basis.
12. To manage the budget and resources of the curriculum departments as determined by the appropriate Director.
13. To develop a lively, current, educationally engaging and high quality teaching and learning environment for students
14. To monitor and improve student enrolment, attendance, retention and achievement.
15. To use management information and data to monitor and improve the quality of provision.
16. To drive up standards of teaching learning within the Curriculum Schools of the post holders areas responsibility by encouraging use of models of best practice in teaching and learning and the use of innovative and creative curriculum delivery.
17. To promote and facilitate a culture of continuous professional development and improvement across the Schools of responsibility.
18. To identify and manage the development of opportunities for the College in the subject areas ensuring a relevant and flexible portfolio of courses, including provision for local community and businesses as appropriate
19. To increase levels of success rates to achieve standards of excellent performance in the learning area
20. To develop, plan and deliver the curriculum of the learning area making efficient and effective use of staff, accommodation and other resources
21. Collaborate with other areas of the College as required and to ensure effective delivery of cross -College programmes.
22. Plan for and oversee the proper and effective administration of courses and programmes including arrangements for admissions and induction, assessment, student support, work related experience and matters of student discipline according to College policy.
23. Ensure effective communication with the Curriculum Department by ensuring that plans are communicated and understood and that teams are engaged and motivated to play their part in delivering the College’s aims and ambitions.
24. Ensure the safeguarding of students is understood and embedded throughout the Curriculum Department and the College.
25. To further develop and embed equality of opportunity and to maximise the diversity of both staff and students.
26. To contribute to appropriate marketing and student progression activities.
27. To contribute to the effective management of the college via the College Management team and other relevant forums.
28. To ensure all external and internal verification and assessment policies and procedures are complied with throughout the department.
29. To work with the Director and the Human Resources department on the recruitment and deployment of staff.
30. To ensure students are appropriately registered for qualifications and that all awarding regulations for the delivery of assessment are effectively carried out including evidence of appropriate tracking documentation of learners work.

31. To ensure the efficiency of external and internal moderation and verification of all exams and qualifications within the learning areas.
32. To comply with College models for resource based learning, distance and open learning, work based training and the vocationalisation of Basic Skills provision.
33. Further promote, develop and embed equality of opportunity, prevent discrimination and maximise the diversity of both staff and students.
34. Ensure Health and Safety policy and procedures are followed at all times and that good practice is embedded throughout all aspects of the Curriculum Area and the College.

Person Specification

The following qualities are all deemed essential to the requirements of the post.  The College will, therefore, be seeking evidence of these in the selection process, which will include a supporting statement.
The College is seeking to appoint highly skilled, dynamic, flexible and committed people with the potential to help us realise our mission and strategic objectives.  The appointing panel will, therefore, require sufficient evidence of ability and achievement in each of the following areas in order to make an appointment.

Qualifications
1. Qualified to at least graduate level (or equivalent professional qualification)
2. Teaching qualification (or commitment to achieving one)
3. A1/V1 Verifiers Award (if appropriate to the Learning Area) 
4. Level 2 English and Maths and ICT
A Good Understanding of and Strong Commitment to:

1. The principles underpinning the College’s mission and strategic objectives, including equal opportunities
2. A business-like and customer focused approach to education and training
3. Widening access to further and higher education, outstanding student attendance and achievement

Skills, Knowledge & Experience:
1. A track record of managing staff and teams to the successful achievement of set targets
2. Setting a culture of a high expectation of performance ensuring achievement of excellent standards of teaching and learning

3. Knowledge and understanding of the curriculum and qualifications in the learning area applied for, with teaching experience in the area preferable. 
4. Experience of developing curriculum areas and the use of innovative approaches to teaching and learning.
5. Increasing success rates
6. An understanding of the FE sector and the administrative demands required to ensure the maximisation of student success 
7. Delivering high quality teaching and learning activities

Abilities
1. The ability to build and sustain effective relationships with learners and where relevant their parents or sponsors
2. The ability to provide proactive leadership of your learning area and the staff and teams you manage 
3. The ability to manage and lead staff and teams through change, ensuring the quality of service delivery is maintained and improved
4. Interpreting and acting upon complex information
5. Ability to give clear, honest and constructive feedback to individuals and teams on their performance and improvement targets
6. The ability to work to tight deadlines, planning and prioritising work to ensure deadlines are met.
7. To plan and manage within budget, to specification and on time
8. Use of ILCT

A Successful Track Record of:

1. Relevant activity in previous employment (graduates without a previous employment history may be shortlisted in certain circumstances)
2. Managing a curriculum area in the Post-16 sector
Role Specification for Heads of School 

This role has been established to ensure that robust and rigorous processes and systems are implemented to support the individual learner at Newham College.  In the course of ensuring that these systems and processes are in place, it is anticipated that the quality and consistency of supporting learning would substantially improve. As a result of this role it is expected that student retention and achievement levels will rise.
This role description provides an overview of the responsibilities and principal accountabilities of the role at this point in time.  Your responsibilities/accountabilities will include but will not be limited to those detailed.  It is anticipated that the content of roles will evolve and change over time, providing opportunities for personal development.  You are expected to be flexible in taking on responsibilities that currently fall outside of this role description, but which are commensurate with your level of seniority.

The Head of School will:

1. Ensure effective and efficient management of people and resources including performance management of staff.
2. Ensure that service continuity systems are in place (cover arrangements)
3. Ensure that course teams are clearly defined with IV responsibilities allocated
4. Ensure that there is a rota of course team meetings 
5. Ensure that student representation meetings occur with the course team 3 times a year 
6. Receive and use Success collated student attendance and achievement information for course team meetings, Learning System Reviews and Quality Boards
7. Ensure that minutes of course team meetings are kept
8. Ensure that the College Head of School and course team standard agendas are adhered to 
9. Ensure that action points arising from course team meetings are carried forward within the learning area and where necessary at Directorate and College level
10. Ensure that each student within their remit has individually set targets and individual learning plans
11. Ensure that all teaching staff (includes HPL) within their learning area maintain a tracking sheet of both formative and summative assessment grades for all learners they teach
12. Ensure that College and awarding body requirements for the submission of summative assessment information are adhered to
13. Ensure that College quality systems are fully complied with monitored and actioned at course team level 
14. Ensure efficient and effective timetables for courses, staff, and rooms exist and are maintained throughout the year
15. Ensure that the team supply and maintain all information relevant to the student file and MIS
16. Ensure that student files are accurate and up to date
17. Ensure that the Course Quality Folder is up to date and complete
18. Act upon and alert the Vice Principal and Director to any issues of non-compliance with student and team records
19. Ensure that each lecturer within their learning area has supervision and performance review
20. finalise performance review for each lecturer/instructor within their learning area 
21. Contribute to the development of the quality of teaching and learning

NB This role specification is to be read (and implemented) in conjunction with the job description for the Head of School post.

Please Note: Prior to confirming an appointment to the college, individuals are asked to complete a medical questionnaire in order that the College’s Medical Health Contractor can ascertain their medical fitness for the post.
