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Person Specification – Estates and Maintenance Officer 
The post holder will work with the Estates & Facilities Manager who takes the lead on day to day activities.  You will be working as part of the Estates Team responsible for undertaking a wider range of duties connected with the security, maintenance, grounds work and operation of the College’s buildings and sites.

Working hours will normally be 37 hours per week. You may be required to work on a two-shift system (06:00-14:00 & 14:00-22:00) and may include Saturday work (08:30 – 17:00) on a rota (approx. 1 in 4).  Additional working hours will be taken as time off in lieu unless specified otherwise.

The Salary for the role will be: Unskilled - Grade C – £17,359 - £18,168 or Skilled - Grade D - £18,893 - £19,776 (Skilled – the employee will hold a relevant City & Guilds or equivalent qualification.)

	CRITERIA
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications:

	Willing to undertake training and updating relating to the post
	X
	
	AF/INTERVIEW

	Experience and Knowledge:

	Commitment (knowledge and/or experience of) to safeguarding children and vulnerable adults.
	X
	
	INTERVIEW

	Ability to demonstrate an awareness of equality and diversity principles
	X
	
	INTERVIEW

	Skills and Attributes: 

	Able to work as a member of a team and using own initiative
	X
	
	AF/INTERVIEW

	Extremely reliable and an excellent timekeeper
	X
	
	AF/INTERVIEW

	Methodical and have attention to details (i.e. locking up procedures)
	X
	
	AF/INTERVIEW

	Able to use own initiative
	X
	
	INTERVIEW

	Must hold a clean current driving licence
	X
	
	AF/INTERVIEW 

	Excellent DIY skills
	X
	
	INTERVIEW

	A good communicator with good customer care skills
	X
	
	AF/INTERVIEW
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