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Head of Inclusion
Salary - £55,973.00 - £57,655.00
Salary Range: HS049 to HS050

Job purpose:

In this role, you will be responsible for leading on the cross-college inclusion agenda and successful delivery of provision for all learners with a recognised special educational need or disability, including learners from disadvantaged or vulnerable backgrounds and those facing barriers to participation, engagement or achievement. This includes both the Employability and Life Skills (ELS) discrete provision and the deployment of support staff to provide equality of access to education throughout the College as well as alternative and transitional pathways, including 14–16 Early College Transfer (ECT) provision and supported internship programmes. 

You are responsible for providing high quality leadership to all members of the ELS and Inclusive Learning teams with direct Line Management of the ELS Curriculum Area Leader, Early College Transfer (14–16) Manager, the 2 SEND Support Team Leaders and the SEND Manager within Inclusive Learning.

You have a key role in maximising the funding for all learners who are entitled to additional support, in order to provide them as individuals with the resources they need to be successful. You will ensure inclusion is embedded as a core part of the College’s culture, educational delivery and learner experience, rather than operating as a discrete function.

Duties and Responsibilities:

· Provide whole-college strategic leadership for inclusion, ensuring inclusive practice is embedded consistently across all curriculum areas, teaching, learning, assessment and support services.
· Provide strategic leadership and coordination for the Inclusive Learning Team (including Employability and Life Skills) to ensure consistency, high standards and an inclusive learner experience across all provision.
· Lead and model a culture of accountability, collaboration and enthusiasm throughout the Inclusion team, contributing to improved staff retention, reduced absence and high team morale.
· Define and manage robust service level agreements for the inclusion support service to deliver a high-quality, responsive service to learners, teaching staff and support teams.
· Ensure timely and effective planning and delivery of all EHCP reviews to support learners with additional needs to achieve their individual targets and make meaningful progress.
· Oversee an effective transition process for learners entering the college and for those moving between curriculum areas, ensuring seamless handover and continuity of support.
· Oversee and assure the quality of alternative and transitional pathways, including 14–16 Early College Transfer (ECT), ensuring provision is compliant, well-integrated and outcome-focused.
· Design, lead and deliver comprehensive staff training programmes across the college to enhance skills and awareness in supporting SEND and other learners with additional needs, to including inclusive and adaptive teaching strategies.
· Monitor, review and audit support provision for all learners throughout the academic year to ensure support is delivered consistently, effectively and adaptively.
· Work closely with data and management teams to ensure that support interventions are clearly evidenced in relevant learner records and reporting systems.
· Maximise available funding, including ALS and SEND-related funding, to deliver high-quality support for eligible learners while ensuring efficient and transparent use of resources.
· Build and maintain strong relationships with external partners and stakeholders to secure meaningful work experience, internship and employment opportunities for SEND learners.
· Conduct observations of teaching and support activities and provide coaching and feedback to support continuous professional development of inclusion support and teaching staff.
· Monitor and track learner progress in Employability and Life Skills and other supported programmes and implement interventions to maximise learner outcomes and achievement.
· Lead and coordinate supported internships, such as Project Search, and identify and develop additional initiatives to support learners with EHCPs or significant additional needs or barriers to progression.
· Lead provision and support strategies for learners from disadvantaged or vulnerable backgrounds, ensuring barriers to engagement, participation and achievement are identified and addressed.
· Promote a positive and inclusive image of the college through liaison with employers, community stakeholders, parents and carers and external agencies, and champion inclusive practice.
· Manage the Inclusion service budget, including forecasting, monitoring and responsibility for ALS funding claims, ensuring financial sustainability and high-quality provision.
· Ensure effective deployment and allocation of support staff resources to match learner needs and teaching requirements.
· Analyse, review and report on inclusion support data, learner progress and service effectiveness and use findings to inform planning, improvement and decision making.
· Promote equality, diversity and inclusion across all college activity by ensuring policies, practice and provision reflect the commitment to inclusive education and to removing barriers for learners.
· Lead on the review and updating of college-wide inclusive education and support policies and procedures to ensure compliance, best practice and continuous improvement.
· Act as a senior champion for inclusion and learner voice by actively engaging with learners, gathering feedback and ensuring learner needs and aspirations inform policy and provision.
· Work closely with senior leadership, curriculum leaders and departments to embed inclusive practice in curriculum planning, teaching, learning and assessment across the college.
· Chair the college’s inclusion panels when they involve a learner with SEND, ensuring decisions are well-informed, consistent and supportive of learner needs and progression.
· Act as a senior role model for the College’s FREDIE values (Fairness, Respect, Equality, Diversity, Inclusion and Equity), embedding these principles into policy, practice and everyday experience.
· Undertake any other duties commensurate with the grading of the post and required to support the strategic development and success of the college’s inclusive provision.

General:
· To actively promote and contribute to the delivery of the College mission, vision and values
· To actively promote and contribute to the Strategic Priorities

Line Management:
· ELS Curriculum Area Leader
· Early College Transfer (14–16) Manager
· SEND Support Team Leader x 2
· SEND Manager

Reports to:

· Deputy Principal



Holidays
The basic holiday entitlement is 318.2 hours inclusive of Bank and Public Holidays of which up to 37 hours can be directed by management.  The holiday year is from September to August.

Health & Safety
To maintain a positive attitude to health & safety in carrying out personal responsibilities and to co-operate with the health & safety/local rules/codes of practice relating to health & safety matters.

Equality & Diversity
The College has a strong commitment to working towards the implementation of equality of opportunity in both service delivery and employment.  The College’s mission and strategic objectives directly support this aim.  All employees are required to actively support the development, dissemination and implementation of this aim and related policies and programmes.

Safeguarding of Children and Adults at Risk
The College is committed to safeguarding and promotes the welfare of all learners and expects its staff to share this commitment.  Employment at the College is subject to an Enhanced DBS check and any post involving regulated activity will also be subject to a barred list check.

Advisory notes:
This job description is intended to include the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but while some variations will be expected, these will be at an appropriate level for the role. This job description is a reflection of the current duties of the post and may be subject to changes in the future following consultation with the post holder.
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Post Title:	Inclusive Learning Manager			Applicant Number:
	
	ESSENTIAL / DESIRABLE
	EVIDENCE
Application, Presentation, Interview
	Score at Shortlist
0-4
	Score at Interview
0-4

	Experience
	ESSENTIAL:
· Experience of managing curriculum and student support in an educational setting or service
· Experience of managing budgets
· Experience of using the ALS funding methodology
· Experience of managing and developing staff
· Experience of English and maths delivery
· Experience of disability, sensory staff training / development
· Experience of working with SEND and Educational Health Care Plans
· Liaising with employers, wider communities and external stakeholders
· Experience of supporting learners from disadvantaged or vulnerable backgrounds
· Experience of contributing to or leading whole-organisation inclusion or equality initiatives

DESIRABLE:
· Experience of managing curriculum and student support in an FE setting
· Experience of leading on observation of teaching, learning and assessment 
· Experience of managing and/or leading staff
· Experience of curriculum planning and learning resource development
· Experience of alternative or transitional provision (e.g. 14–16, supported internships)
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	Education & Training
	ESSENTIAL:
· Educated to appropriate level in in related field 
· PGCE/Certificate in Education or equivalent
· Maths and English qualifications minimum Level 2
· Evidence of continuous professional development
· Demonstrate relevant IT skills

DESIRABLE:
· Leadership/Management qualification
· Higher Degree
· Assessor / Verifier Awards
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	Skills/Knowledge/Abilities
	ESSENTIAL:
· High level of planning and organisational skills
· Effective interpersonal and communication skills
· Ability to work within and lead/motivate a team of staff
· Ability to increase recruitment, retention and achievement whilst maintaining quality standards
· Understanding of current developments within SEND
· Innovative approach to teaching, learning and support for learners
· Ability to embed inclusive and adaptive teaching practice across curriculum areas

DESIRABLE:
· Understanding of national, regional and local priorities
· Knowledge of Ofsted Common Inspection framework
· Understanding of disadvantage, widening participation and equity agendas

	
· Application
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	Additional Factors
	ESSENTIAL:
· Committed to the principles of inclusiveness and equality and diversity
· Commitment to the College’s FREDIE values (Fairness, Respect, Equality, Diversity, Inclusion and Equity)
· Commitment to safeguarding and promoting the welfare of young people and vulnerable adults.
· Commitment to working in accordance with the College’s policies and procedures
· Must be committed to and uphold the College’s corporate values
· Commitment to participate in staff development 
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