Suffolk New College
Leisure Learning Programme
ADVERTISEMENT

Leisure Learning Specialist- DJ Techniques and Performance
£24.43 per hour
We have an opportunity for a specialist in DJ Techniques and Performance to join our Leisure Learning team delivering courses as part of our new programme. 

You will be employed by the College as a Leisure Learning specialist and be a member of the expanding team to deliver as part of our 2019/2020 Leisure Learning programme. 
As part of the team, you will also be responsible for marketing your course and we would welcome ideas from you on the development of your course and any additional courses you may be able to offer. 
The ideal candidate for this role will have a sound knowledge of DJ Techniques & Performance and the ability to impart this knowledge onto others in a fun and interactive way. We require someone who is able to work independently and use their imitative to ensure our high standards of delivery are maintained. 

We require you to have a good standard of education and ideally a minimum of English and Maths at Level 2 or equivalent although this is not essential.
We are proud to be an Ofsted rated ‘Good’ and continue to develop and improve in order to deliver an exceptional student experience to all our learners.

For further information, please visit our website at www.suffolk.ac.uk/jobs 
Closing date:

Wednesday 16th October 2019 at 12 noon.
Interview date:
Friday 25th October 2019

This College is committed to safeguarding and promoting the welfare of young people and expects all staff to share this commitment. As part of our on-going commitment to Equality and Diversity, Suffolk New College guarantee to shortlist all applicants from a black or ethnic minority group who meet the essential criteria.  As users of the disability confident scheme, we guarantee to interview all disabled applicants who meet the essential criteria for the vacancy.   All appointments are subject to Disclosure & Barring Service (DBS) check.

JOB DESCRIPTION

LEISURE LEARNING SPECIALIST –Digital Photography
Salary:
£24.43 per teaching hour, includes an enhancement for preparation time and annual leave
Hours of work:

2 to 3 hours per week during term time
Annual Leave:

28 days per year includes bank holidays (payment in lieu of annual leave is made through an enhancement of the hourly rates)

Pension:
Contributory career average pension scheme in which employees contribute between 5.5% and 12.5% of salary 
Reporting to:


Director
JOB PURPOSE

To teach a course, or number of courses on the Leisure Learning Programme to adult learners under the guidance of the relevant Director.
MAIN RESPONSIBILITIES AND DUTIES

The development and delivery of a Leisure Learning courses; including the identification of learning outcomes, the recording of student achievement and the keeping of an accurate attendance record.

Specific tasks:

1. Plan and develop courses as agreed

2. Provide advice and guidance to students 
3. Produce a written course outline and scheme of work prior to the start date of the course
4. Determine a set of at least five learning outcomes in agreement with the Director
5. Monitor and record student progress against the learning outcomes
6. Provide student feedback in relation to achievement of the agreed learning outcomes.

7. Produce lesson plans, ensure adequate preparation for  lessons and teach the classes
8. Accurately mark the attendance register
9. Assist with the marketing and promotion of the Leisure Learning programme
10. Comply and co-operate with Quality Assurance (QA) procedures
11. Advise the Director as soon as possible of any illness or non-attendance

12. Co-operate with Director, Caretakers, Cleaners and all other colleagues
13. Adhere to Health & Safety policies including the production of risk assessments as required
14. Demonstrate commitment to Equality and Diversity and educational inclusion.
15. To comply with Data Protection and Health and Safety regulations and policy and implement these effectively throughout all aspects of the role.
16. To take a pro-active approach and responsibility for the well-being and safeguarding of all students
17. Any other duties and training as may be required by management, which fall reasonably within the competence and level of job role.
The duties of this post could vary from time to time as a result of new legislation, changes in technology or policy changes. Should there be such variation; appropriate training may be given to enable the postholder to undertake the new/varied work.

PERSON SPECIFICATION

	
	Essential
	Desirable

	Education and Qualifications


	· Good standard of education including Literacy and Numeracy to Level 2 or a commitment to work towards attaining them 
· Professional qualifications or knowledge and experience relevant to your subject

	· A teaching qualification e.g. City & Guilds 7307, Cert Ed


	Knowledge and Experience


	· A high level of knowledge and expertise of the subject
· The ability to teach, depending on experience and qualifications, to a wide range of learners

	· Previous teaching experience


	Skills


	· The ability to pass on knowledge in a clear and stimulating way
· The ability to follow administrative systems and procedures
· Effective communication skills in order to deal tactfully and sensitively with people at all levels
· Good organisational and interpersonal skills
· The ability to establish and maintain good working relationships with a wide range of people
· The ability to motivate self and others

	

	Qualities and Attributes


	· Self-driven and motivated

· Student focused approach

· Pro-active and solution focused

· Calm under pressure with a resilient approach

· Diplomacy, tact and integrity and with due regard for confidentiality
	

	Attitude


	· Enthusiasm and commitment

· Punctuality and reliability

· Positive towards customers and delivering a quality service

· Willing to learn new skills

· An understanding of and commitment to the College’s Equality and Diversity Policy, and the ability to promote this in the day-to-day work of the post

· An understanding of and respect for the confidentiality required by the post

· Responsible for safeguarding and promoting the welfare of children and vulnerable adults

· An appreciation of the value of non-accredited course as opportunities for life enhancement, health and wellbeing promotion, building confidence, enhancing skills and career development


	


EQUAL OPPORTUNITIES

All applicants will be afforded equal opportunity of employment irrespective of gender, marital status, pregnancy or maternity leave, sexual orientation, transgender, disability, age, ethnicity, religion or belief.  As part of our on-going commitment to Equality and Diversity, Suffolk New College guarantee an interview to all applicants from a black or ethnic minority group who meet the essential criteria and all applicants with a disability who meet the essential criteria. 
INFORMAL ENQUIRIES

For informal enquiries please contact Amanda Winnick, Director of Creative Arts, Digital and Care Industries by calling 01473 382588 or emailing amandawinnick@suffolk.ac.uk 
CRIMINAL CONVICTIONS

Suffolk New College is committed to the Code of Practice of the Disclosure and Barring Service and can make a copy of the Code available upon request.  Suffolk New College welcomes applications from a diverse range of candidates.  Unless the nature of the work demands it, applicants will not be asked to disclose convictions which are ‘spent’ under the Rehabilitation of Offenders Act 1974.  Having an ‘unspent’ conviction will not necessarily bar applicants from employment.  This will depend on the circumstances and background to any offence(s).

Any post which involves direct contact with persons under the age of 18 or with vulnerable adults is exempt under the Rehabilitation of Offenders Act 1974 and applicants are required to disclose spent convictions.  Appointments will be subject to an enhanced Disclosure check by the Disclosure and Barring Service.

