
THE TRAFFORD COLLEGE GROUP
JOB DESCRIPTION
JOB TITLE:



Kitchen Porter 
REPORTS TO:



Head of Studies 
AREA:

Catering & Hospitality 
GRADE/SALARY:

£16,440 full time equivalent salary


£8,802.15 pro rated salary

OTHER CONDITIONS OF SERVICE:
25 hours per week, Term Time working 34 weeks a year (paid for 40.37)
OUR VISION

‘Unlocking potential, fostering success’

Through its innovative approach to learning and exceptional engagement with business, Trafford College prepares learners for success in work and life.
OUR VALUES

Bold - Be bold in all that we do, pushing the boundaries to ensure that our staff and learners reach their full potential.

Ambitious - Be ambitious for ourselves and our learners. Set high expectations and standards and strive to achieve excellence in all that we do.

Respect - Appreciate your own strengths whilst demonstrating respect for others, treating people with thoughtfulness, dignity and an open mind.

Collaborate and Teamwork - Share ideas, encourage each other to succeed and work together in a supportive environment to achieve our goals.

Professional - Be honest, reliable and polite to create a positive image of the College while demonstrating the highest standards of work.

JOB PURPOSE:
Maintaining a clean, safe and hygienic environment within the Hospitality kitchens.

KEY AREAS OF RESPONSIBILITY:
1. Operation of restaurant pot wash/washing up  

 
2. Emptying and cleaning of food waste and rubbish bins

 
3. Cleaning the hospitality kitchens and equipment including kitchen floors

 
4. To work in accordance with the Hospitality Head of Studies 
 
5. Cleaning of the restaurant and bar

 
6. Assisting with deliveries and transferring products within the Hospitality building under the direction of curriculum staff and the Administrative Assistant / Receptionist

 
7. Assist the curriculum team staff by carrying out tasks when requested

 
8. To cover the other porter’s duties in the event of his/her absence

 
9. Complete the tasks designated on the cleaning rota within the stated times

 
10. Comply with all HACCP records and food safety regulations
Equality and Diversity:
1. It is the responsibility of the post holder to promote equality and diversity throughout the Group.

2. The post holder will undertake their duties in full accordance with the Group’s policies and procedures relating to equal opportunity and diversity.

Health and Safety:

1. To promote health, safety and welfare throughout the Trafford College Group
2. To undertake their duties and responsibilities in full accordance with Trafford College Group’s Health and Safety Policy and Procedures.
Safeguarding Children and Vulnerable Adults:

1. It is the responsibility of the post holder to commit to safeguarding and promoting the welfare of children and vulnerable adults within the Group.

2. The post holder will undertake their duties in full accordance with the Group’s policies and procedures relating to safeguarding and promoting the welfare of children and vulnerable adults, e.g. dealing with learner issues i.e. safeguarding and referring on to specialist staff. 

3. This position is subject to an enhanced criminal records check from the Disclosure & Barring Service (DBS) and will be subject to satisfactory clearance of this check. 

4. If this position is classed as Regulated Activity, it is subject to an Adult & Child barring check. 
Review

The details contained in this job description, particularly the principal accountabilities, reflect the content of the job at the date the job description was prepared.  It should be remembered, however, that over time, the nature of individual jobs will inevitably change; existing duties may be lost and other duties may be gained without changing the general character of the duties of the level of responsibility entailed.  Consequently, the Corporation will expect to revise this job description from time to time and will consult with the post holder at the appropriate time
Person Specification -  Kitchen Porter 
	Attributes
	Essential
	Desirable

	Values and Behaviours

	Bold - Be bold in all that we do, pushing the boundaries to ensure that our staff and learners reach their full potential.
	· 
	

	Ambitious - Be ambitious for ourselves and our learners. Set high expectations and standards and strive to achieve excellence in all that we do.
	(
	

	Respect - Appreciate your own strengths whilst demonstrating respect for others, treating people with thoughtfulness, dignity and an open mind.
	· 
	

	Collaborate and Teamwork - Share ideas, encourage each other to succeed and work together in a supportive environment to achieve our goals.
	· 
	

	Professional - Be honest, reliable and polite to create a positive image of the College while demonstrating the highest standards of work.
	· 
	

	Qualifications

	Food Safety Level 2 Qualification (or willingness to work towards)


	
	· 

	Basic numeracy and literacy skills and a willingness to achieve level 2  
	· 
	

	Experience, Knowledge and Skills

	Previous experience as a Porter in a busy kitchen/ food service environment.
	· 
	

	Be approachable, friendly and polite even when under pressure.


	(
	

	Be committed to Equal opportunities, Quality Assurance and great customer care


	· 
	

	Have a flexible and adaptable approach to work and committed to meet the needs of customers.
	· 
	

	An understanding of Health and Safety at Work requirements


	
	· 

	Knowledge of COSHH Regulations and HACCP
	· 
	

	Have an awareness of security issues
	· 
	

	A commitment to maintain a programme of CPD


	(
	

	Be self- motivated and able to work independently
	(
	

	Be able to work flexibly responding to changing demands in a busy work environment
	· 
	

	Good communication skills with the ability to communicate well with a wide range of people
	· 
	

	An ability to work effectively as a member of a team and build relationships with others
	· 
	



