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JOB DESCRIPTION








Job Title:

Lecturer in ESOL
Post Holder:
Reports to:

Head of ESOL & Adult English & Maths
Direct Reports:
None
Overall Responsibilities
Preparation for and delivery of ESOL provision to include 16-18 and adult day and evening classes for ESOL learners across the Tresham campuses.
Main Duties
A
All staff employed as Lecturers within the College will be required to carry out duties within the following Key Areas of Teaching.

a)
Organise and deliver regular interview and assessment sessions to adult applicants, providing an Initial Assessment, information and guidance to tutors and students regarding the analysis of the assessment outcomes and the course allocation.  

b)
Planning and preparing teaching, learning and assessment programmes for groups and individuals.

c)
Promote a stimulating learning environment and use a range of teaching and learning strategies and materials, including the use of ILT resources, to encourage development of learners’ skills and understanding  

d)
Track, monitor and report on student progress, and liaise with Group tutor, Personal Development Coach, Course Manager, subject tutors and others as appropriate. 


e)
Participate in Standards Moderation of work and all assessment and marking relevant to the ESOL qualification.


f)
Managing the learning process, including appropriate administrative functions relevant to the curriculum area.

g)
Providing learners with support, to the degree required by the curriculum area and in agreement with the CM & HoD of the detailed extent.

h)
Complete relevant tracking, reporting, registration documentation as required by the College, awarding bodies and other external agencies.


i)
Liaise with key staff as necessary, eg Dyslexia and Learning Support Staff and other relevant curriculum staff.
j)
Reflecting upon and evaluating one’s own performance and planning future practice.


k)
Measure effectiveness against a diverse range of quality indicators.
B
In addition, Lecturers are required to have knowledge and a critical understanding of the following:
1.
The place of FE within the wider context.

2.
The aims, objectives and policies of the organisation in which the teacher works.

3.
Professional knowledge in their own subject area and models of curriculum development assessment.

4.
Learning theory, teaching approaches, assessment and methodologies.

5.
The social, cultural and economic diversity of individual learners and the



implications of this for learning and teaching.

6.
Current national and international initiatives and how they are interpreted



within the strategic plan of the organisation.

7.
Current developments within their own specialist vocational or academic area of expertise and ways of keeping up to date with such development

8.
The concept of inclusive learning, including cultural diversity.

9.
Learners’ entitlements and issues related to the autonomy of the learner.

10.
The broad range of learning needs including the needs of those with learning difficulties and/or disabilities, and the facilities and arrangements that are available to help meet these needs.

11.
The characteristics of effective learning.

12.
How to measure effectiveness against a diverse range of quality indicators.

13.
What constitutes best professional practice and the characteristics of effective learning.

14.
Ways of analysing and using key information to inform teaching and learning.

15.
Effects of change on the FE sector and teachers’ own practice.

16.
Information technology and how it can be used to extend and enhance learning.

17.
Ways of ensuring the currency and effectiveness of technical and educational



competence and sources of professional development.

18.
Effective awareness of raising attendance, retention and achievement.

Statutory duties:

· Safeguarding

To be responsible for promoting and safeguarding the welfare of children, young people and vulnerable adults and for raising any concerns in line with College procedures.

· Equality and Diversity:

To be responsible for promoting equality and diversity in line with College procedures.

· Health and Safety:

To be responsible for following health and safety requirements in line with College policy and procedures.

· Training and development:
To participate proactively in training and development including qualification development to subject specialism required in the job role.

Signed .......................................................................... Date .........................................

Post Holder
Signed .......................................................................... Date .........................................

Manager
PERSON SPECIFICATION:
Job Title: Lecturer in ESOL

Programme Area: ESOL & Adult English & Maths
	
	Essential
	Desirable

	Qualifications/ Training
	· Degree or equivalent in related subject area - ESOL
· Hold or be willing to work towards the DET (Diploma in Education & Training)
· Good all-round level of education to include Maths and English to 

GCSE (Grade A – C) or equivalent level (Level 2) 

· Hold a minimum teaching qualification specific to teaching ESOL (CELTA or Trinity)

	· Good all-round education to include relevant qualifications at Level 3
· Specialist qualification in ESOL (DELTA, Advanced Diploma in TESOL)



	Knowledge/ Experience
	· Demonstrable knowledge of Equality and Diversity

· Demonstrable experience & success in teaching ESOL at a range of levels
	· Understanding of Child and Vulnerable Adult protection (Safeguarding Agenda) and the willingness to increase knowledge



	Skills/Abilities
	· Ability to teach across a range of ages (including adult/evening classes)

· Good communication skills

· Self-starter, well-motivated and enthusiastic
	

	Special Requirements
	· Focused on achieving outstanding retention and success rates
· Full driver’s license and access to own vehicle to enable travel across three sites

	


