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JOB DESCRIPTION

Group Health and Safety Advisor
Location:  Newcastle-under-Lyme and Stafford College

Full-time: 37 hours per week
Salary: £28,539 - £31,520 (NSUP23 - 26)
Responsible to:
Group Head of Estates and Facilities
Responsible for:
To provide competent advice and guidance to managers and staff at all levels to enable NSCG to fulfil its obligations under the Health and Safety at Work Act and associated Regulations.
Overview:

Newcastle and Stafford Colleges Group (NSCG) is a large tertiary college with c10,000 staff and students based on two main campuses in Newcastle-under-Lyme and Stafford. The majority of provision is located in new provision which has been built or refurbished within the last 10-12 years. Further capital developments are about to commence on the main Stafford campus.
The person appointed will be the principal health and safety specialist within the organisation and as such will need the ability to work across both campuses on a flexible basis. The role is based within the Estates and Facilities team and, in addition to extensive liaison with others in that area, the Advisor will be required to provide advice to the Senior Management Team on legislative changes. 

Also critical to the role will be your ability to support Curriculum Managers and teaching staff to ensure a thorough understanding that the College’s Health and Safety Policy, procedures and practices in order to maintain and ensure a safe working environment for all staff and students.

The specific duties of the post holder are:

1. To provide health and safety advice, support and services to all staff throughout the College in order to assist them in achieving compliance with their duties under the Health and Safety at Work Act and supporting regulations.

2. To carry out Health and Safety and Fire Safety audits, make appropriate recommendations and notify the Group Head of Estates and Facilities and the Senior Management Team of any improvements which require attention.

3. To liaise with appropriate regulatory authorities/agencies/Health and Safety Committee on health and safety matters to secure the provision of a safe and healthy environment.  
4. To formulate and develop, in consultation with the appropriate staff, appropriate health and safety arrangements and procedures to meet the aims, objectives and the needs of the College, together with ongoing monitoring, evaluation and updating of these (Risk Assessments/COSHH Assessments/Fire Safety Plans and Student Excursion/Trip Control documentation)
5. Where appropriate, develop and deliver relevant training to support the College’s activities (e.g. fire evacuation, risk assessments, COSHH, manual handling etc)

6. To take a leading role in all emergency evacuations including the training of Fire Marshals.
7. To act as First Aider and to ensure that sufficient numbers of trained First-Aiders are available on all sites to attend to such situations as they occur.
8. To provide specific support to those curriculum areas and staff using specialist equipment to support practical learning e.g. laboratories, salons and workshops.
9. To liaise with any contractors working on site to ensure they are familiar with the College’s policies and are operating a safe system of work.

10. To undertake routine duties such as: 
· liaising with trade union safety representatives;

· monitoring and maintenance of First Aid equipment; 
· receiving hazard reports and acting on them; 
· carrying out of regular ad-hoc inspections of College premises; 
· receiving accident reports for staff, students and visitors and ensuring compliance with requirements of RIDDOR; and
· investigating all major/reportable accidents ensuring that all appropriate steps are taken to ensure there is no re-occurrence.
11. To provide regular reports and updates to the College Health & Safety Committee and to attend all of its meetings.

12. To undertake any other reasonable duties which may arise from time to time and which are commensurate with the post. 
	Person specifications:

To be a person who:


	Essential / Desirable?
	Method of Assessment (Application, Interview, Test)

	1. Relevant level of health and safety qualification (IOSH/NEBOSH).  Willingness to undertake refresher ISOH certificate every 3 years
	E
	A, I

	2. Comprehensive knowledge of relevant Health and Safety legislation, practices and procedures
	E
	A,I

	3. Previous experience in a health and safety role, ideally with an educational or service setting.
	E
	A,I,T

	4. Educated to GCSE Grade C or equivalent in English and Maths
	E
	A, I, T

	5. Excellent interpersonal and written/verbal communication skills.
	E
	A.I.T

	6. Ability to work on own initiative
	E
	A,I

	7. Ability to prioritise and to work to deadlines with a positive attitude
	E
	A,I

	8. Has an understanding of their responsibilities relating to the safeguarding of young people and vulnerable adults.
	E
	A,I

	9. Has an understanding of Equal Opportunities and a positive attitude towards them.
	E
	A,I

	10. Has a willingness to undertake and promote continuous professional development.
	E
	A,I

	11. Is a qualified first aider or is willing to undertake first aid training
	E
	A, I


Salary and Conditions

All staff are employees of the College Corporation who determine conditions of service in negotiation with recognised trade unions.

The salary is payable on 27th of each calendar month or the working day before if it falls on a non-working day by direct credit transfer into a bank/building society of your choice.

It is the policy of the College to approach referees of candidates short-listed for interview if consent has been given on the application form.  It is also College policy to approach a candidate’s current or most recent employer for a reference.  Where the candidate is working in the education sector a reference will be sought from the appropriate Principal, Headteacher or Vice Chancellor.  The appointment is subject to satisfactory references, medical clearance and appropriate checks with the DBS together with a probationary period of twelve months.

The post is pensionable and a deduction is made from salary. The hours of duty are 37 hours per five-day week.  Annual holiday entitlement will be 25 days per year, plus bank holidays and other statutory holidays. 

Applicants are required to disclose in writing if they are related to any senior member of the corporation.
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