
APPLICATION  FOR  APPOINTMENT

Last name / Family name: Title:

Date of Birth: National Insurance No:

First Name(s):

Address:
Postcode: Home Tel: Mobile Tel:
Email:

Personal Details

Stanmore College is an equal opportunity employer.
CONFIDENTIAL

Human Resources, Stanmore College, Elm Park, Stanmore, Middlesex, HA7 4BQ or electronically to hr@stanmore.ac.uk

Thank you for your interest in our vacancy. Please complete this form after you have read the Guidance Notes and considered the job description and person 
specification for the post.  In this way we hope to receive all relevant information in support of your application. Other documentation such as curriculum vitae 
and testimonials should not be sent and will not be considered. If this form is being printed, please print single sided. When completed please return the
application form and supporting statement to:

Telephone No:

Telephone No:

References
We do not take up references prior to shortlisting. However, it is our policy to contact all referees prior to interview. Please supply the name and addresses of 
two professional referees (from the HR department). One referee must be your current or most recent employer.

Please do not approach my current employer before interview (Please tick if applicable)

Company name:

Company name:

Email:

Email:

Name:1.

2. Name:

Position:

Position:

Address:

Address:

1

Application for the post of: 

Closing date for application:

Where did you see this post advertised?

Personal Reference No:
(For office use only)

Do you have the right to work in the UK?
If no, please confirm your status in the UK.

Right to work in the UK

Yes No

Town:





Employer name: Position held:

Current/Last Salary:

Superannuation scheme:

Employer address:

Employer postcode:

Nature of work: Grade:

No. of hours per week, if not full time:Date of appointment: 

Notice required: 

Present Position (if applicable)

Employment Record
Please provide details of both full and part time (please state hours per week) employment since completing full-time education in chronological order from 
recent to earliest. You should include any break in employment and provide an explanation but feel free to include any skills obtained at the time. 
Please include subsequent periods of full-time study, which will be explained in more detail in Post Compulsory Education.

Job title, brief description of 
duties and reason for leaving

Employer’s name, address 
and nature of business

Full-Time, Part-Time (state hours) 
or Teaching PracticeStart Date End Date

3



Employment Record Continued

Job title, brief description of 
duties and reason for leaving

Employer’s name, address 
and nature of business

Full-Time, Part-Time (state hours) 
or Teaching PracticeStart Date End Date

4



5

Education

Professional Development Undertaken

Personal Reference No:
Please indicate education with qualifications obtained at college or university, professional qualifications, government training schemes and other training 
(including short courses).  Certificates will be required as evidence of qualifications.

List any courses, seminars and in-service training that you have attended in the last 3 years which would be of significance in helping us to assess acquired 
skills or knowledge relevant to the post.

Course/Qualifications with subjectFull / 
Part time

Grade Please tick if awarded 
in the last 5 years

SCHOOL
(since age 11)

OTHER TRAINING
and professional 

membership / 
qualifications 

FURTHER & 
HIGHER 

EDUCATION

Teacher Status (Academic Staff Only)

Do you have a teaching qualification?
Teaching Qualification:

Yes No

(For office use only)



6

Statement Personal Reference No:
On no more than one side (for teaching and management staff no more than two sides), you are asked to provide further information in support of your  
application, including your reason for applying for this post. Please do not write your name on this statement.

(For office use only)



7

Statement Continued Personal Reference No:(For office use only)
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